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	Name of workplace: Trundle Central School                                                                               Name of workplace manager: John Southon
Risk assessment focus: Exposure to allergen in the Workplace

	Location / Activity
	Hazard Identification Type / Cause
	Current Controls
	Risk matrix score
	Elimination or Control Measures
	Who
	When

	Classroom Air Conditioners
	Exposure to dust and allergens
	Cleaning of Filters
	5
	Cleaning of filters on an annual basis
Staff trained in Asthma emergency response
	AMU
All Staff
	Annual
Annual

	Food Allergen
	Exposure to allergens from Cafe food or students sharing food
	Refer elimination or control measures
	2
	Students encouraged not to share food and taught why not to share
Cafe to eliminate, substitute or reduce use of known allergy foods

Lessons to not include any nuts and to eliminate, substitute or reduce the use of known allergy foods

Communication of Staff/Student allergy conditions including ASCIA plans to all School Staff 
Emergency response plans tailored to each Staff/Student and communicated to all staff

Staff trained in Anaphylaxis, Asthma and Epipen use
	Teachers
Cafe Owner
All Staff

First Aid Officer

Principal
Principal/All Staff
	3 Months
Always

Ongoing

When student enrols/Staff Member begins
When student enrols/Staff Member begins
Annual



	Insect bites
	Exposure to allergen from insect bites
	Refer elimination or control measures
	2
	An assessment of the playing area to be conducted prior to a student with a known allergy to Bees or insect bites to take place prior to playing on the field
Communication of Staff/Student allergen conditions to all staff including ACSIA plans

Emergency response plans tailored to each Staff/Student and communicated to all staff

Staff trained in Anaphylaxis, Asthma and Epipen use
	All Staff
First Aid Officer

First Aid Officer

Principal/All Staff
	When Required
When student enrols/Staff Member begins

When student enrols/Staff Member begins

Annual

	Chemicals
	Exposure to allergen from Chemicals
	Refer elimination or control measures
	2
	Chemicals stored securely away

All Chemicals have SDS

All staff using chemicals have undertaken the Chemical Safety in Schools training or have a chemical safety training certificate from an approved provider

Staff/Student encouraged to use roll on deodorant and not spray on deodorant

Communication of Staff/Student allergen conditions to all staff including ACSIA plans

Emergency response plans tailored to each Staff/Student and communicated to all staff

Staff trained in Anaphylaxis, Asthma and Epipen use
	All Staff

Science Assistant

Science Teacher, Science Assistant, GA

All Staff

First Aid Officer

First Aid Officer

Principal/All Staff
	When not in use

Annual

Annual

If Staff/Student uses airborne deodorant

When student enrols/Staff Member begins

When student enrols/Staff Member begins

Annual

	Medication
	Exposure to allergen from Medication
	Refer elimination or control measures
	2
	Medications stored securely away
No medication to be given unless approved by parent or doctor (unless in an emergency like Epipen, Asthma spray)

Students taking medication to be done through office and medication locked in office to reduce hazard of a student taking another students medication

Communication of Staff/Student allergen conditions to all staff including ACSIA plans

Emergency response plans tailored to each Staff/Student and communicated to all staff

Staff trained in Anaphylaxis, Asthma and Epipen use
	Office Staff
All Staff

All Staff

First Aid Officer

First Aid Officer

All Staff


	Always
Always

Always

When student enrols/Staff Member begins

When student enrols/Staff Member begins

Annual

	Epipens and asthma sprays
	Epipens and asthma sprays out of date
	Refer Elimination or control measures
	3
	First aid officer to check general use Epipens to ensure they are not out of date

First Aid Officer to keep a record of student Epipen expiry date and to notify Parents to arrange a replacement prior to expiry date
	First Aid Officer

First Aid Officer


	Monthly

Prior to expiry of current Epipen

	Relevant additional information reviewed and attached: No 

Plan prepared by:  John Southon                                                                                  Position:  Principal                                                                                                Date: 03/04/2017
Prepared in consultation with:   All Staff                                                               Communicated to: All Staff

	Monitor and Review: Monitor the effectiveness of controls and change if necessary. Review the risk assessment if an incident or a significant change occurs. 


*Note: assessments of risk vary with the particular circumstances (e.g. nature of the workplace, student group) 
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