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SAFE OPERATING PROCEDURE
Portable Electric Drill
	

	
	DO NOT use this power tool unless you have had instruction and training 

in its safe use and operation.

Teacher permission MUST be given 

to operate this power tool.

	The risk of injury when using this machine is SUBSTANTIAL


IDENTIFIED RISKS AND HAZARDS

Hazards that may arise when operating portable electric drill include:

· moving and rotating parts (bits, tool disintegration)

· movement of the workpiece

· inhalation of fumes and dust particles

· electrocution from power faults, faulty equipment or incorrect use

· ejection of waste materials from cutting blades

· burns from hot materials or friction

PRE-OPERATIONAL SAFETY
· Before using the electric drill, examine the power cord, extension lead, plugs, sockets and power outlet for damage.
· Do not use blunt or damaged drill bits.

· Always inspect the workpiece to ensure that there aren't any items which might damage the drill bit or cause injury to the operator.

· Secure and support the workpiece using clamps, bench vices or appropriate weights.

OPERATING SAFETY PRECAUTIONS
· Keep fingers and hands clear of the drill bit. 

· Never operate electric drills in wet or damp conditions.

· Always keep the power cord clear of moving parts and the drill bit.

· Allow the electric drill to reach operating speed before using it on the workpiece. 

· Wear appropriate Personal Protective Equipment such as safety glasses for eye protection.

· Always position electrical cords with care to avoid trip hazards and to prevent damage to the cord or extension lead.
· Hold the drill firmly using both hands and exert care when the drill bit begins to break through the workpiece.
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To operate this machine/equipment you MUST hav
1. Read and understood the Instruction Sheets
2. Completed the Safety Test with a 100% score
3. Demonstrated competent and safe use
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To operate this machine/equipment you MUST have:
« Read and understood the Safe Working Procedure
« Completed the Safe Work Test with a 100% score
« Demonstrated competent and safe use
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This SOP does not necessarily cover all possible hazards associated with the use of this machine and should only be used with other safety instruction references. It is designed to be posted on the machine and act as a visual reminder to machine operators.
Copyright: ITE Services – www.OnGuardSafetyTraining.com

