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	Name of workplace: Trundle Central School                                                                           Name of workplace manager: John Southon
Risk assessment focus: General lifting and carrying activities on school premises

	Location / Activity

Hazard Identification Type / Cause
	Risk matrix score
	Consideration and Elimination or Control Measures
	Who
	When

	There is no longer a prescribed weight limit for loads to be lifted by men or women. This is because the weight of a load to be moved is only one of the factors that may contribute to injury. Other factors that increase the risk of strains, sprains or other musculoskeletal disorders are: the number of times the load is lifted or moved, the person's posture when lifting, the distance the load is to be moved, the design of the work area and layout of the workplace e.g. whether the load is to be moved in a restricted space or on an uneven surface, movements, forces and vibration relating to the task, the duration of the task, the systems of work used, and the features of the load, e.g. whether it is compact or bulky, and the ease of getting a grip on it.

Work health and safety legislation provides that hazardous manual tasks have to be identified, and the risks of lifting or moving the load must be managed. That is, the risks of strains, sprains or other injuries must be eliminated, or if that is not reasonably practicable, the risks must be minimised. In order to do this, the person conducting the lifting or undertaking must have regard to the weight of the load as well as all the other relevant factors that may contribute to an injury.



	Injury to muscles and nerves as well as possible bone breaks and back injury due to Actions and movements
	3
	Consider whether bending or twisting is used, loads are shared unevenly between the hands or lifted with one hand, sudden or jerky movements are used eg. Assisting disabled students with toileting, reaching to open high window, putting box on high shelf. Plan your lift, use proper lifting techniques and mechanical aids
	All Staff
	As Identified/Required

	Injury to muscles and nerves as well as possible back injury due to Workplace and workstation layout
	3
	Consider where the work, layout makes it hard to reach things or restricts movement, unsuitable work heights and/or seat heights, lack of mechanical handling aids, lack of storage. Place objects within reach, use mechanical aids and obtain storage solutions.
	All Staff
	As Identified/Required

	Injury to muscles and nerves as well as possible back injury due to Working posture and position
	3
	Consider where frequent or prolonged forward bending of the back, twisting, sideways bending or reaching above the shoulder or below mid-thigh is required e.g.
bending to student level, prolonged sitting or writing.
Use proper lifting techniques, place objects within reach and do not sit or bend for prolonged periods
	All Staff
	As Identified/Required

	Injury to muscles and nerves as well as possible bone breaks and back injury due to Duration, frequency and speed of manual handling.
	3
	Consider tasks done over long periods or fast, repetitive actions eg gardening or using equipment for extended period, word processing. Slow actions, plan breaks so duration is broken up and do no stay in one position for prolonged period.
	All Staff
	As Identified/Required

	Injury to muscles and nerves as well as possible bone breaks and back injury due to Location of loads and distances moved
	2
	Consider objects moved over a long distance, past obstacles or placed in an awkward location e.g. heavy equipment stored behind other items, up high or below mid-thigh level, carrying resources up stairs. Plan your lift, only lift weight that is comfortable, place objects within reach, use mechanical aids and obtain storage solutions.

	All Staff
	As Identified/Required

	Injury to muscles and nerves as well as possible bone breaks and back injury due to Weights and forces
	2
	Consider lifting, carrying, pushing or pulling heavy objects or use of force e.g. lifting heavy boxes, carrying resources, lifting students with disabilities, pushing heavy

equipment out of storage, moving a computer monitor. Plan the lift, use proper lifting techniques, only lift weight that is comfortable, use mechanical aids and obtain storage solutions.
	All Staff
	As Identified/Required

	Injury to muscles and nerves as well as possible bone breaks and back injury due to Types of loads

	3
	Consider whether loads are difficult to hold, block vision, are living, unpredictable, hazardous or hot, or need to be held away from the body e.g. lifting awkward equipment,

supporting a partially mobile student, carrying stacked resources of varying shapes. Plan the lift, use proper lifting techniques, only lift weight that is comfortable, use mechanical aids and obtain storage solutions.
	All Staff
	As Identified/Required

	Injury to muscles and nerves as well as possible back injury due to Work organisation and environment
	3
	Consider work schedules, work pressures, work procedures, lack of assistance with lifting, rest breaks, poorly maintained lifting equipment, task variety, lighting, floor surface or levels, housekeeping, confined space. Plan your lift, use proper lifting techniques, only lift weight that is comfortable, use mechanical aids and obtain storage solutions.
	All Staff
	As Identified/Required

	Injury to muscles and nerves as well as possible back injury due to Presence of vibration
	4
	Consider tasks and equipment which expose the user to vibration e.g. jack hammering, operating a forklift or tractor and reverberation from hand tools such as panel beating, hammering, bricklaying. Plan rest breaks, use PPE or mechanical aids
	All Staff
	As Identified/Required

	Injury to muscles and nerves as well as possible bone breaks and back injury due to Personal factors
	3
	Consider personal characteristics that may impact on hazards such as attitudes, age, physical capacity, maturity, level of skill, training and experience needed for the task, medical conditions, special needs e.g. through pregnancy or recent illness, clothing which hinders movement. Plan your lift, use proper lifting techniques, only lift weight that is comfortable, use mechanical aids and obtain storage solutions.

	All Staff
	As Identified/Required

	Injury to muscles and nerves, possible bone breaks and back injury as well as serious illness and death
	2
	Consider other hazards related to the specific workplace. Plan your lift, use proper lifting techniques, only lift weight that is comfortable, use mechanical aids and obtain storage solutions.
	All Staff
	As Identified/Required

	Relevant additional information reviewed and attached:                          No                    
Plan prepared by:  John Southon                                                              Position:   John Southon                                                                                                        Date: 06/04/17
Prepared in consultation with: All Staff                                 Communicated to: All Staff

	Monitor and Review: Monitor the effectiveness of controls and change if necessary. Review the risk assessment if an incident or a significant change occurs. 
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Risk management plan: Manual Handling in the Workplace


Work Health and Safety Directorate
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